HPA
Upper School Course Syllabus Guidelines 2011
A.  Course Description/Overview
· One or two paragraphs. This will also be what will be used for the course catalog, promotion on our website... 
· Prerequisites to the course 
B.  Course Content 
· Optional - A More descriptive explanation than overview/description. This would include specific chapters, major papers... You should include significant tests, papers, projects for which you’ll be using to assess a students skill level.  
C.   Course Materials
· Text Book(s),  e-book, paperbacks, 
· As applicable, Course blog, wiki, moodle, other address: (be sure to list your expectations for visiting the site in section D, Course Policies
· Specific calculator…
D.  Course Policies
· Classroom Rules of Conduct 
All phones and other personal music/digital devices must me off and out of sight.
· Writing policies, - e.g. papers must be done using MLA, APA, CMS, Science Symposium Standards for Research... All of your writing policies and major assignments must be communicated to our librarian, Mrs. Inman. 
· All incidents of dishonesty will be reported to Mr. Warner for investigation. Plagiarism/Academic Integrity (Refer to Honor System, Section 5 of the 
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· Homework Policy - consult department colleagues for standards.
· Late homework - standards by department 
E.  Grading
(Be sure your course is in line with your department. Consult your department chair).
·  Portfolio/Journal/Project/Other
· Tests- Include the % the final exam will be of the final grade.
· Quizzes
· Presentations/oral/written/electronic
G.  Helpful hints on how to do well in the course.
· Take notes daily and compare them to the text.
· Use HPA Calendar to organize
· Study groups
· Other library or online references
H.  Emergency Procedures
·  In case of emergency where we must exit the building, we will meet (refer to the map in your classroom). In other matters of emergency, listen and follow the instructions of your instructor and remain calm.
I. Contact Information 
· Your email, blog, website, moodle
· Your posted office hours
J.  Course Assessment
· Students will be asked to assess the instructor and the course during the semester.
Resources for this page are from:
http

HYPERLINK "http://cte.udel.edu/syllabus.htm"://

HYPERLINK "http://cte.udel.edu/syllabus.htm"cte

HYPERLINK "http://cte.udel.edu/syllabus.htm".

HYPERLINK "http://cte.udel.edu/syllabus.htm"udel

HYPERLINK "http://cte.udel.edu/syllabus.htm".

HYPERLINK "http://cte.udel.edu/syllabus.htm"edu

HYPERLINK "http://cte.udel.edu/syllabus.htm"/

HYPERLINK "http://cte.udel.edu/syllabus.htm"syllabus

HYPERLINK "http://cte.udel.edu/syllabus.htm".

HYPERLINK "http://cte.udel.edu/syllabus.htm"htm
http

HYPERLINK "http://teaching.berkeley.edu/bgd/syllabus.html"://

HYPERLINK "http://teaching.berkeley.edu/bgd/syllabus.html"teaching

HYPERLINK "http://teaching.berkeley.edu/bgd/syllabus.html".

HYPERLINK "http://teaching.berkeley.edu/bgd/syllabus.html"berkeley

HYPERLINK "http://teaching.berkeley.edu/bgd/syllabus.html".

HYPERLINK "http://teaching.berkeley.edu/bgd/syllabus.html"edu

HYPERLINK "http://teaching.berkeley.edu/bgd/syllabus.html"/

HYPERLINK "http://teaching.berkeley.edu/bgd/syllabus.html"bgd

HYPERLINK "http://teaching.berkeley.edu/bgd/syllabus.html"/

HYPERLINK "http://teaching.berkeley.edu/bgd/syllabus.html"syllabus

HYPERLINK "http://teaching.berkeley.edu/bgd/syllabus.html".

HYPERLINK "http://teaching.berkeley.edu/bgd/syllabus.html"html
www

HYPERLINK "http://www.act.org".

HYPERLINK "http://www.act.org"act

HYPERLINK "http://www.act.org".

HYPERLINK "http://www.act.org"org
